
 
 

 
 
      
 __________________________________    __________________            
Employee Name          Date 
 
 
Explanation of Duty:  
 
 
 
 
 
 
 
________________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
Total Hours/Days  _______________   Rate of Pay_________ 
 
 
Total Due Employee $__________ 
 
 
 
__________________________________ 
          Employee Signature 
 
 
__________________________________             
          Supervisor Signature              

 
CODING:                              ____________________________________ 
(OFFICE USE)    


